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HEMORANDU FOR: deputy Director for Adninistration

FRO# -

Donald g, Swith

director of Training 25X1A
SUBJHCT Non-0Officia: =225 to the
_______ial_ﬁixir &
REFERENCE - Memorandunm from DTR to DDA, 5 sarch 1975,
Same Subject
1. Action pe. i: This @enorandun Toquests yoyu

riing non-official visits to the
‘n?.apprave revised guidelines
C

2, Background: 4

0 new staten
inasmuch 33 tiae current guidelines get forth in the reference

date

from 1975 and are pot sufficiaﬂtly clear o apply to the

various situations which arise, {(u)

Staff Position: The fallowing revised guldelinas

3.
would clarify aredas of amhiguity:

’. Tk load considerations at the
- —vv= permit, NOR-0£ficial visite o ba
aade - the suest quarters in ~—owpe and

b. These eligible for non-official visits are
senior CIa officers in grade GS-1§ of higher, ang
thelr close family hembers ; enly two non-officjiaj
visits each calendar Year may be authorized, {C)

C. In order to mininize both Wear-and-tear and
Cleaning, Pets are seriously discouraged in the
84est quarters, {u)
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25X1A
25X1A SUBJECT: Non-Official Visits to the
I | (©)
d. Reimbursement for the use of government-
25X1A furnished quarters is to be made by the non-official
visitor according to the schedule of rates maintained
by the Chief, L (C)
25X1A

e. Requests for non-official visits are to be
directed to the Chief, Services Staff, OTR, who will
PEX1A coordinate them with the Chief, |

[ Jom @

£f. Combining of official business with a non-
official visit by an officer accompanied by dependents
may not be made without the approval of the Director
of Training. (U)

4. Recommendation: Recommend that the policy of non-
official visits be continued and that the above guidelines
be approved for immediate implementation. (U)

/8/ Donald E. Smith
Donald E. Smith

/s/ Do Ut 1979
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